Green Valley Foothills Townhouses IV
Documents Committee Annual Report, FY 2025-2026

During the past year the goals of the Documents Committee have centered on

e Refining the electronic system created in 2024 via Google Drive for records retention and
retrieval.

e Scanning and electronically saving historical hardcopy records of importance.

e Creating “read only” access to the electronic storage system for those Board
Members and Committee Chairs who wish to review or retrieve records.

e Providing support to new Board Members and Committee Chairs for the process
of submitting documents.

There are records which necessitate a hardcopy original, however most records may be
electronically retained. It is still a work in progress and there is a ways to go to ensure that all
required records are obtained, but the support from the Officers and Committee Chairs
continues to be outstanding.

Plans for FY 26-27 will include more of the same. Additionally, a disposition of hardcopy
documents exceeding the legally required retention period will be planned for Spring. Those
records will be shredded. Eventually, there will be very few hardcopy, permanent Documents
requiring physical storage.

Respectfully submitted,
Donna Anderson, Chair
Jackie Smith, Member
gvth4docs@gmail.com



